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I. EXECUTIVE SUMMARY 
 

Introduction 
The basis for this survey is the development of a detailed inventory of the procedures 
and processes governing the temporary entry of foreign personnel in each 
CARIFORUM state, including: 

 
 the official contact point(s) or responsible agency(ies) for mode 4 matters in each 

country 
 a catalogue (electronic or hard copy) of the relevant laws, regulations and 

administrative procedures governing temporary entry at the national level for the 
categories of natural persons mentioned above.  

 information on any Ministerial discretion that may exist regarding work permits or 
visas for temporary entry indicating any criteria for the exercise of this Ministerial 
discretion.  

 details of the appellate process, if any, in CARIFORUM countries.  
 details of any Economic Needs Tests or labour market requirements existing in 

CARIFORUM states for the granting of temporary entry.  
 
Key findings 
1. The information on temporary entry into St Kitts is available within St Kitts, 

and of course its foreign offices, but this is more so for visa entry (a permit to 
enter) for leisure tourists/ consumers rather than the supplier of services. 

2. For anyone who is not a citizen of St. Kitts and Nevis and holds a St. Kitts 
and Nevis passport, or has residence and employment status, a Work Permit 
is mandatory, if they should desire to work in St Kitts.  

3. The granting of this permission to work in the country is administrated and 
regulated through the Ministry of National Security, Justice, Immigration and 
Labour. 

4. A work permit is required prior to landing but sometimes one can apply for a 
permit while in the country. The process for the granting of work permits is 
relatively facilitative yet seeks to protect the interests of Kittitians. 

5. Work permits are granted for periods not exceeding one year. There is only 
one distinction in fees based on time period of less than two months. Work 
permits granted after July 1st are half price.  

6. There are no special provisions or other requirements if one is self-employed. 
In order to work, one must have a work permit. However there is a peddler’s 
licence required which is not fully enforced. 

7. Exceptions are allowed for charity work and work such as UN, Peace Corps 
and so on, the only other are exceptional cases are for speeding up the 
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processing time or the waiver of fees in special cases and as approved by the 
Minister.  

8. In cases where a work permit is denied the application may be appealed by 
writing to the Minister of National Security. 

9. Visas are not required for CARICOM nationals and nationals of the EU. The 
only country in the group being surveyed requiring a visa to enter St Kitts is 
the Dominican Republic. 

10. The legislation governing the issuance of Work Permits, and thus the ability 
of a non-National (outside of residency status) to work, including the ability 
to enter and stay in the country is The Immigration Act 2002 (No. 10 of 
2002). 

11. A limited Labour market test is done by the procedural requirements and by 
the data existing on local availability through the Labour Department and 
specifically the Labour Commissioner’s office.  Employers must advertise 
vacancies locally and place at least three ads in any newspaper.  

12. The process and some of the schedules are being revised by the Ministry 
currently, and this may result in a new fee regime. 

 

II. WORK PERMITS 
 
 Transparency Requirements  

Official Contact Point for processing of work permits is: 
 
Permanent Secretary  
Ministry of National Security 
Pelican Mall 
Basseterre, St Kitts and Nevis 
 
Tel. No: 1-869-465-2521 Ext. 1031Fax No: (869)-466-1896 
Email: natsec@caribsurf.com  
   
- Passport The Authorising Officer for work permits is the Minister of National 
Security, however the Permanent Secretary and the Assistant may be delegated the 
authority. 
 
Written Policy/Administrative Guidelines that Governs the Regimes 
The Immigration Act is the principal Act, which governs the regime on temporary 
entry of foreign persons.  More recently there has been another piece of legislation 
called The CARICOM Free Movement of Skills Act 2004, which allows other 
categories of persons to come and take up employment in St. Kitts.   The Licenses on 
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Businesses and Occupations Act, 1972 also governs the issuance of Licenses to 
persons wishing to operate business or practice a profession in St. Kitts. (…Skills Act 
1997, amended in 2001 and 2004) 

 
Application Procedure 
When applying for a Work Permit the applicant should be out of St. Kitts. The 
application may be submitted without the fee, which may be paid on approval. 
 
Regulation requires that the vacant position must be advertised in the local newspaper 
3 times before a non-national is sought.  
 
The employer submits the application on behalf of the prospective employee.  The 
application for an Identity card is submitted together with the following to the Inland 
Revenue Department, which issues the Identity card: 
 
- Passport 
- Letter of approval 
- Receipt for the Work permit 
- Identity Card fee 
 
The identity card is only issued after an application is approved and granted, the 
documents for the application are submitted to the ministry of national security. 
 
After the Identity card, the following documents along with the completed application 
form should be submitted to the Labour Commissioner: 
 
 - Two Application Forms; 
  - One from employer 
  - One from employee 
 - The employee must also submit 
  - Birth Certificate 
 
- A Police Certificate or Affidavit (from country where applicant lived for the last six 
months) 
- Marriage Certificate / Divorce Decree / Military Record (whichever is applicable 
- Affidavit of support 
- Evidence of own assets 
-  One Passport size photograph 
-  Birth Certificate of Spouse 
-  Birth Certificate of each unmarried child under 18 years 
-  Proof of having passed the H.I.V. test 
-  VDRL/RPR 
-  X-Ray of Chest 
-  Mantoux for Tuberculosis 

 
 



  Page 6  April 19, 2007 

 
Processing of Applications 
Work Permits are processed and issued by the Ministry of National Security.  (It is not 
mandatory for the Labour Department to become involved in the granting of Work 
Permits. Recommendations may be sought from relevant authorities including the 
Labour Commissioner in matters concerning the availability of local labour and the 
collection of data on the work force.   
 
The Minister signs the Work Permits with the Permanent Secretary and the Assistant 
sometimes delegated that authority, however the final authority for the granting of 
Work Permits is the Minister.  
 
Work Permits are issued by calendar year for a maximum of one year.  This may be 
renewed immediately if the application is made in November or December and be 
granted until the end of the following year.  This may be renewed upon request.  
Requests for renewal should be submitted by mid-December of the current year. 
 
Nevis has categories of Work Permits as follows: 
 
- CARICOM Skilled 
- CARICOM un-skilled 
- Non-CARICOM skilled 
 
The Work Permit process may vary from one case to another depending on the 
complexity of the situation or the nature of the business/position being applied for.  
The average processing time is approximately 3-4 weeks.  
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WORK PERMIT PROCEDURE 
ST. KITTS 

Issues 
Work Permit 

Sends 
 Denial Letter 

Reviews and 
makes 

decision 

 
EMPLOYER 

Submits: 
 

Passport 
Letter of approval 
Receipt for the Work Permit  
Identity Card Fee  
 

YES 

NO

INLAND REVENUE 
DEPARTMENT 

Issues 
Identity 
Card 

Submits: 
Identity Card 
Two application Forms  

- (one from employer  
-  one from employee) 

Employee’s Birth Certificate 
Police Certificate or Affidavit 
Marriage Certificate/Divorce Decree/Military 
Record 
Affidavit of support 
 Evidence of own assets 
One Passport  size photograph 
Birth Certificate of Spouse 
Birth Certificate of each unmarried child 
under 18 years 
Proof of having passed HIV test 
VDRL 
X-Ray of Chest 
Mantoux for Tuberculosis 

MINISTRY OF 
NATIONAL 
SECURITY 
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Special Exemptions/Special Rules 
Exemptions may be granted in special circumstances.  Some such situations are listed 
below: 
 

- Persons recruited and contracted by the government 
- Ministers (of the gospel) and other persons engaged in Missionary work 
- Skilled professionals whose skill is known to be required and in short supply 

locally.   
 
Special preference will also be made for Nationals of the following countries: 
 

- OECS 
- CARICOM 
- Montserrat (Montserrat is automatic) 

 
Ministerial Discretion 
There is Ministerial discretion regarding work permits or visas for temporary entry. 
The Minister of National Security has this Ministerial discretion.  In everything the 
Minister has final authority to grant or refuse work permits.  The Minister may also 
exercise discretion in the expedition of the process. 
 
The Minister may devolve his authority to the Permanent Secretary.  
 
 
III. VISAS 
 
Visa Requirement for different countries   
 
Passports: Valid passport required by all foreign nationals but may be waived in the 
following cases: 
 
a) Nationals of Canada and the USA with valid photo ID (for stays of up to 6 

months).    
 
Visas: Required by all except the following for stays of up to 31 days:   
 
a) Nationals of countries as indicated in the chart above, except nationals of 

Portugal who do require a visa;  
 
b) Nationals of Commonwealth countries. Nationals of Pakistan can obtain a visa 

on arrival for up to 1 month;  
 

c) Nationals of Argentina, Bahrain, Bolivia, Brazil, Chile, Colombia, Costa Rica, 
Ecuador, Egypt, El Salvador, Guatemala, Honduras, Iceland, Israel, Jordan, 
Korea (Rep), Kuwait, Liechtenstein, Mexico, Monaco, Nicaragua, Norway, 
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Oman, Panama, Paraguay, Peru, Qatar, Saudi Arabia, Switzerland, Taiwan, 
Turkey, United Arab Emirates, Uruguay and Venezuela;  

 
d) Those continuing journey to a third country by the same aircraft within 24 

hours without leaving the airport. 
 

Visa extensions can be sought at the Ministry of National Security. 
 
Types of visa and cost: Ordinary. One fee 
Validity: Usually up to 3 months. 
 
Application to: Consulate (or Consular section at Embassy or High Commission), or 
British Consulate in countries with no representation; see Contact Addresses section. 
 
Working days required: 10 to 15 days. 
 
  

 
 


